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Date: 21/01/2026 

 

 

ACTION TAKEN REPORT 

A fortnight meeting of Principal, HODs and FICs was conducted in Vikaram Sarabhai Seminar Hall Conference 

Hall from 1:30 PM onwards on 10/01/2026 (Saturday). The action taken report with reference to letter no 

LNCT/AAC/2026 dated 15/01/2026 is as under:        

Point discussed: 

S.No Point 
Compliance 

By 

Action Taken 

Details 

1.  

Principal advised that Departments have been advised to update 

their records, registers and proper audit should be carried out. All 

FICs and HODs must prepare feedback reports and class files 

properly. Action Taken Reports (ATR) must be submitted in a 

timely manner by all departments. All the course files should be 

regularly checked for the course coverage and faculty should be 

motivated to work with quality. They should constantly enhance 

their knowledge of the subject. They must be punctual and 

communicate well in the class.  

It was also emphasized that PAQIC should function properly to 

enhance the quality of the department and inline departments as per 

NBA guidelines. Departments should discuss with students about 

choice of career selection and accordingly they must focus on the 

same.  

All 

 

Points noted 

and informed to 

faculty. 

 

 

 

 

2.  

As per Director Administration, while reporting registration of 

Students for the ongoing classes, Heads should also include the 

strength of students present in each class. All work related to NBA 

to must be completed now and utilize the free time of the faculties 

instead of last minute late working hours. Faculties should ensure 

that course & practical files are fully completed, signed by the 

Principal, and submitted to the respective heads. Additionally, 

according to the first-year timetable, one lab must be allotted 

specifically for first-year students. 

All 

 

 

Points noted 

and informed to 

faculty. 

 

3.  

Director T&P informed that strict action is to be taken for the 

students who are found using UFM during the company’s tests and 
students who opt for a company a later decline to join giving lame 

excuses. This is to be taken seriously as it also defames the college’s 
name. 

All 

 

Points noted 

and informed to 

faculty. 

 

4.  

HOD, Chemistry reported that load distribution has been completed. 

An official mail regarding departmental activities has been 

circulated, which includes the plan for an industrial visit in the 

second week of May 2026, an expert talk in the second week of 

Chemistry 
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March 2026, and a poster-making competition on World Water Day 

in the fourth week of March 2026. 

He further informed that NBA work related to attainment is in 

progress. Course files have been completed and signed by the 

Principal in all three institutes. Additionally, some faculty members 

have enrolled in NPTEL courses, and faculty members are actively 

working on patent filing and journal publications. 

 

Action Taken 

 

 

 

 

5.  

FIC shared that the sessional preparation process for first-year 

students is currently ongoing, and NBA-related work is also in 

progress. The required data and formats for first-year attainment 

preparation have been shared with all concerned HODs. 

All 

 

Faculty are 

engaging in 

preparing 

sessional and 

NBA wok. 

6.  
It was informed that the departmental library books list should be 

shared on priority as per the approved budget.   
All 

 

Shared 

 

 

                                                                                                                        

                                                                                                                     (Dr Sangeeta Dhote) 

HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 

 
Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 
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 Date: 12/02/2026 

 

ACTION TAKEN EPORT 

 

A fortnight meeting of Principal, HODs and FICs was conducted in APJ Abdul Kalam Conference Hall 

from 1:30 PM onwards on 24/01/2026 (Saturday).The action taken report letter reference no 

LNCT/AAC/2026 dated 02/02/2026 is as under: 

 

S.No Points Compliance By 
Action Taken 

Details 

1.  

Principal reiterated that that short break rules should be 

strictly enforced, as too many students tend to gather outside 

of classes everywhere. The adjoining classes gets disturbed. 

The students should be encouraged to make best use of 

library resources. The teachers should be motivated to 

enhance their knowledge and should go well prepared for the 

classes. They must be punctual and communicate well in the 

class. The departments should encourage students to focus 

on knowledge building for Gate / AES related examinations. 

Such preparations open doors for PG and Ph.D programs as 

well as for public sectors companies. Even such preparations 

go long way in helping students for pcore companies as well. 

NPTEL courses should also be widely promoted as they 

increase the knowledge base, fundamentals and also 

advanced knowledge. It was emphasized that all the 

academic as well as cocurricular and extra-curricular 

activities should be organized as given in the activity 

calendars. Further, departments have been advised to update 

their records, registers and proper audit should be carried out. 

All the course files should be regularly checked for the 

course coverage and faculty should be motivated to work 

with quality. They should constantly enhance their 

knowledge of the subject. .  

All 

Point noted 

and action 

taken. 

Informed to 

faculty 

members of 

department  

2.  
100 % Service Now registration should be ensured and 

instruct students to attend the training.  
All  

Informed to 

students. 

3.  

HOD Chemistry informed that faculty members are actively 

engaged in preparing attainment documents as part of NBA 

requirements. The departmental library book requisition has 

been compiled and forwarded to the central library for 

further action. Proposals related to NSD and R&D activities 

are currently under process. Additionally, two abstracts for 

proposed book chapters to be published by Springer and 

Elsevier are in preparation.  

Chemistry Point noted. 
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4.  

All HODs and club coordinators have also been instructed to 

compile club activities and other related documentation 

strictly as per NAAC requirements. 

All 

Point noted 

and action 

taken. 

5.  

Library Head informed that for the year 2026, a total of 291 

journals have been ordered, distributed as follows: LNCT – 

118 

All Point noted. 

6.  

Head of Account department suggested that the computation 

form must be filled, with the last date for submission set as 

31st January. 

All 

Point noted 

and action 

taken. 

7.  

HR informed that 11 faculty requirements have now been 

filled. Mentors are required to verify the “No Dues” forms 
for students and ensure the completion of anti-ragging 

Number. 

All 

Point noted 

and action 

taken. 

Informed to 

faculty 

members. 

 

 

 

                                                                                                                       (Dr Sangeeta Dhote) 

 HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 

 

 
Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 













 Date: 25.02.2026 

 

ACTION TAKEN REPORT 

 

A fortnight meeting of Principal, HODs and FICs was conducted in APJ Abdul Kalam Conference Hall from 

1:30 PM onwards on 14/02/2026 (Saturday) and the following points were discussed. The action taken report 

with  reference to letter no LNCT/AAC/2026 dated 18/02/2026 is as under: 

             

S. No Point 
Compliance 

By 

Action 

Taken 

Details 

1.  

Principal advised that classes have been started or starting soon. All FICs 

and HODs must ensure that the course files, documents, reports are 

prepared properly. Further, departments have been advised to update their 

records, registers and proper audit should be carried out. Action Taken 

Reports (ATR) must be submitted in a timely manner by all departments. 

It was also emphasized that PAQIC should function properly to enhance 

the quality of the department and inline departments as per NBA 

guidelines. All the course files should be regularly checked for the course 

coverage and faculty should be motivated to work with quality. They 

should constantly enhance their knowledge of the subject. They must be 

punctual and communicate well in the class.  

 

All 

 

 

 

 

 

Point noted 

and action 

taken. 

2.  

The HOD of the Chemistry Department informed that two abstracts for 

book chapters have been submitted from LNCT. Dr. Ankit Choubey. All 

three colleges have submitted one proposal each for National Science 

Day. Faculty member of LNCT have registered for NPTEL courses. 

NBA-related work is currently in progress.  

Chemistry 

 

 

Point noted 

and action 

taken. 

3.  

The Dean of Student Welfare (DSW) informed that Fagun Utsav is 

proposed to be held on 28 February 2026 exclusively for the faculty and 

staff. It was also shared that LN Universe 2026 is proposed to be 

organized from 9 to 11 April 2026 at the LNCT Raisen Road Campus. 

Additionally, student club activities will commence from 21 February 

2026 and will be conducted only on Saturdays. 

All 

 

 

 

Point noted 

and action 

taken. 

4.  

The Library Head informed that a total of 400 books have been purchased, 

including 185 for CSE & AIML, 25 for EC, 45 for EX, 9 for ME, 95 for 

Civil Engineering, and 49 for Mathematics. It was also shared that the 

departmental library order has been processed. 

All 

 

 

Point noted 

and action 

taken. 

5.  

The Accounts Department representative   informed that student 

registration and fee collection are currently in progress. The NBA process 

is also ongoing. It was further informed that all advances must be settled 

All 

 

 



before March, 2026. Income declaration form must be filled and 

submitted by everyone for preparation of Form-16. 

Point noted 

and action 

taken. 

6.  

HR informed that the faculty requirement has been completed. 

Additionally, student attendance must be uploaded on ACC and should 

tally with the physical attendance register. 

All 

 

Point noted 

and action 

taken. 

 

 

 

 

                                                                                                                       (Dr Sangeeta Dhote) 

 HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 

 

Copy to: 

  
1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 

 

 

 

 

 













Date: 12.03.2026 

 

ACTION TAKEN REPORT 

A fortnight meeting of Principal, HODs and FICs was conducted in Vikram Sarabhai LNCT Seminar Hall 

from 1:00 PM onwards on 28/02/2026 (Saturday) and the following points were discussed. The action taken 

report with reference to letter no LNCT/AAC/2026 dated 28/02/2026 is as under: 

S.N

o 
Point 

Compliance 

By 

Action Taken 

Details 

1.  

Principal reiterated that The students should be encouraged to make best 

use of library resources. The teachers should be motivated to enhance their 

knowledge and should go well prepared for the classes. They must be 

punctual and communicate well in the class. The departments should 

encourage students to focus on knowledge building for Gate / AES related 

examinations. Such preparations open doors for PG and Ph.D programs 

as well as for public sectors companies. Even such preparations go long 

way in helping students for core companies as well. Course coverage and 

quality of faculty should be regularly monitored. Mentors must regularly 

speak to their students for their academic growth, attendance, any help 

required and any problem they are encountering. Mentors must get  the 

problems resolved of the students.  NPTEL courses should also be widely 

promoted as they increase the knowledge base, fundamentals and also 

advanced knowledge. It was emphasised that all the academic as well as 

cocurricular and extracurricular activities should be organised as given in 

the activity calendars. Further, departments have been advised to update 

their records, registers and proper audit should be carried out. All the 

course files should be regularly checked for the course coverage and 

faculty should be motivated to work with quality. They should constantly 

enhance their knowledge of the subject.  

Those students who are good in sports should be motivated to take part in 

various College level/University level competitions.  by our sports 

department. 

All 

 

 

 

 

 

 

 

 

 

 

 

Points noted 

and action 

taken. 

2.  The FIC informed that marks feeding for the First Year have been 

completed, and the timetable has been prepared. 
All 

Point noted and 

action taken. 

3.  
In the last 15 days, the Central Library, purchased a total of 290 books, 

including 35 books for CSE, 53 for EC, and 15 for ME, 15 for Physics, 

and 171 for Mathematics. 

All 

Point noted and 

action taken. 

4.  The faculty and staff of have taken advances should clear by 7th March, 

2026. 
All 

Point noted and 

action taken. 

Informed to 

faculty. 

5.  Head HR informed that they are working on NBA.  All Point noted. 

                                                                                                                                      



                                                                                                                        

  

                                                                                                                        (Dr Sangeeta Dhote) 

 HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 

 

 
Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 

 

    Principal 

 LNCT, Bhopal 
 

 

 

 

 

 













 
 

 Date: 25/03/2026 

 

ACTION TAKEN REPORT 
 

A fortnight meeting of Principal, HODs and FICs was conducted in F-17 Class Room, LNCT from 1:30 PM 

onwards on 14/03/2026 (Saturday) and the following points were discussed. The action taken report with 

reference to letter no LNCT/AAC/2026 dated 18/03/2026 is as under: 

 S. 

No. 
Point 

Compliance 

By 

Action 

Taken 

Details 

1.  

Principal advised that Action Taken Reports (ATR) must be submitted in a timely 

manner by all departments. It was also emphasized that PAQIC should function 

properly to enhance the quality of the department and inline departments as per 

NBA guidelines. 1st year FICs and HODs must prepare feedback reports and class 

files properly. Further, departments have been advised to update their records, 

registers and proper audit should be carried out. All the course files should be 

regularly checked for the course coverage and faculty should be motivated to 

work with quality. They should constantly enhance their knowledge of the 

subject. They must be punctual and communicate well in the class. For NBA, 

departments should get internal inspections done by the team already earmarked. 

The suggestions should be incorporated immediately. At least 2 internal 

inspections should be organised by every department. 

All 

  

 

 

 

Point 

noted and 

action 

taken 

2.  

The HOD, Chemistry, informed that National Science Day was celebrated on 26th 

and 27th February 2026 with various activities including poster making, model 

making, quiz competitions, a short movie presentation, and motivational short 

movies at LNCTS. An MPCST proposal related to National Science Day 2026 

activities was also selected, and related programs were scheduled to be celebrated 

on 6th and 9th March 2026. The practical policy has been shared with faculty 

members, and they have been instructed to prepare the marks list accordingly. On 

the occasion of International Women’s Day, an online quiz titled “STEM Queen 
of India” was organized. The department has also completed all preparations for 
the upcoming Semester, and faculty members from the college are actively 

working on patent filings and journal publications. 

Chemistry 

 

 

 

 

 

Point 

noted. 

3.  
Accounts have asked to settle all dues, advances, and bills at the earliest 

before March itself.  
All 

 Point 

noted and 

action 

taken 

 

 

 

                                                                                                                     (Dr Sangeeta Dhote) 

HOD 

                                                                                                           Department of Engineering Chemistry 



 
 

LNCT, Bhopal 
Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 

 

 

Principal 

        LNCT, Bhopal 

 













 Date: 9/04/2026 

 

MINUTES OF MEETING  

 

A fortnight meeting of Principal, HODs and FICs was conducted in APJ Abdul Kalam Conference Hall, LNCT from 

1:30 PM onwards on 28/03/2026 (Saturday) and the following points were discussed: The action taken report of 

MOM reference no LNCT/AAC/2026 dated 28/03/2026 is as under: 

             

S.No Point 
Compliance 

By 

Action 

Taken 

Details 

1.  

Principal reiterated that course coverage and quality of faculty should be regularly 

monitors. Mentors must regularly speak to their students for their academic growth, 

attendance, any help required and any problem they are encountering. Mentors 

must get  the problems resolved of the students.   

The students should be encouraged to make best use of library resources.  

The teachers should be motivated to enhance their knowledge and should go well 

prepared for the classes. They must be punctual and communicate well in the class. 

The departments should encourage students to focus on knowledge building for 

Gate / AES related examinations. Such preparations open doors for PG and Ph.D 

programs as well as for public sectors companies. Even such preparations go long 

way in helping students for pcore companies as well.  

NPTEL courses should also be widely promoted as they increase the knowledge 

base, fundamentals and also advanced knowledge.  

It was emphasised that all the academic as well as cocurricular and extracurricular 

activities should be organised as given in the activity calendars.  

Further, departments have been advised to update their records, registers and 

proper audit should be carried out.  

All the course files should be regularly checked for the course coverage and faculty 

should be motivated to work with quality. They should constantly enhance their 

knowledge of the subject.  

Those students who are good in sports should be motivated to take part in coming 

Engineers Olympics 2K26 organised by our sports department. 

All 

 

 

 

 

 

 

 

 

 

 

Points 

noted 

and 

action 

taken 

  



2.  

The HOD, Chemistry, informed that the result of Sanskriti Gyan Pariksha 2025 

was declared  and college-level trophies along with participation certificates were 

distributed to students. Faculty members are appearing for NPTEL examinations. 

Additionally, faculty members are actively working on patents and research 

papers. NBA-related work is also in progress across. 

Chemistry 

 

Points 

noted 

and 

action 

taken 

3.  

The T&P Department informed that the HackWithInfy Qualifier Test for the 2027 

batch is scheduled for 29th March 2026. Registrations for the Capgemini 

Buildathon are ongoing for both 2026 and 2027 batches. It was also highlighted 

that attendance in T&P classes remains an issue, and HODs have been advised to 

take feedback from students regarding their absence in training sessions. 

All / 

T & P 

Points 

noted 

and 

action 

taken 

4.  

Its was informed by the Librarian that total 474 books have been procured for all 

the departments and there processing is in progress and by 1st Week and 

departments will receive the books which are as: CSE -93, CE-32, ME-58, Maths 

-78, EX-40, EC-31, AIDS-52, AIML-59, Physics-9, Chemistry 4 and Humanities-

8. 

All/  

Library 

Points 

noted 

and 

action 

taken 

 

 

 

 

                                                                                                                      (Dr Sangeeta Dhote) 

HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 
Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 

 

 

















 

 

 Date: 22/04/2026 

 

MINUTES OF MEETING  

 

A fortnight meeting of Principal, HODs and FICs was conducted in APJ Abdul Kalam Conference Hall, LNCT from 

1:30 PM onwards on 11/04/2026 (Saturday) and the following points were discussed: The action taken report with  

reference to letter no LNCT/AAC/2026 dated 18/04/2026 is as under: 

       

S. 

No. 

Point 
Compliance 

By 

Action 

Taken 

Details 

1.  

The Director Administration emphasized that short break rules should be 

strictly enforced, as too many students tend to gather outside of classes 

everywhere. The adjoining classes gets disturbed.  

It was also advised that proper class engagement must be ensured.  

All 

Point noted 

and action 

taken. 

2.  

Principal reiterated that in the mid-point of academic session, students 

should be encouraged to prepare well for the mid sem examinations.  

The students should be encouraged to make best use of library resources.  

The teachers should be motivated to enhance their knowledge and should 

go well prepared for the classes. They must be punctual and communicate 

well in the class. 

The departments should encourage students to focus on knowledge building 

for Gate / AES related examinations. Such preparations open doors for PG 

and Ph.D programs as well as for public sectors companies. Even such 

preparations go long way in helping students for core companies as well.  

NPTEL courses should also be widely promoted as they increase the 

knowledge base, fundamentals and also advanced knowledge.  

It was emphasised that all the academic as well as cocurricular and extra-

curricular activities should be organised as given in the activity calendars.  

Further, departments have been advised to update their records, registers 

and proper audit should be carried out.  

All the course files should be regularly checked for the course coverage and 

faculty should be motivated to work with quality. They should constantly 

enhance their knowledge of the subject.  

Those students who are good in sports should be motivated to take part in 

coming Engineers Olympics 2K26 organised by our sports department.  

All 

 

 

 

 

 

 

 

 

 

Point noted 

and action 

taken. 

3.  

The HOD, Chemistry, informed that faculty members are actively engaged 

in MBA-related work. Three faculty members have appeared for the 

NPTEL examination. Four books have been issued for the departmental 

library of the Chemistry department. 

Additionally, one utility patent has been submitted. Research work is on-

going, and a research paper is currently in progress. 

 

Chemistry 

 

 

Point noted 

and action 

taken. 



 

 

4.  

The R&D Representative informed that 7 utility patents have been 

published, along with 3 IEEE conference papers and one indexed book 

chapter. One R&D grant for a workshop has been received from MPCST. 

Additionally, more than 80 patents are currently in the pipeline. One MoU 

has been signed with an Intellectual Property Rights (IPR) firm. A Research 

Advisory Committee meeting at the group level has also been conducted. 

All 

 

 

 

Point noted 

and action 

taken. 

5.  
The DSW informed that club activities were conducted smoothly since last 

two weeks on Saturdays. 

All 

DSW 

 

 

Point noted 

and action 

taken. 

6.  

The Librarian informed that six e-resource packages have been subscribed 

to, and the URLs along with login credentials were shared on 08/04/2026. 

It was further informed that the EBSCO Engineering Collection e-journals 

have been subscribed, providing access to 902 journals. DELNET 

membership has also been subscribed, enabling access to more than 10,000 

e-books and over 5,000 e-journals. 

 

All 

Library 

 

 

Point noted 

and action 

taken. 

Informed to 

faculty. 

 

 

 

                                                                                                      

                                                                                                                          (Dr Sangeeta Dhote) 

 HOD 

                                                                                                           Department of Engineering Chemistry 

LNCT, Bhopal 
 

 

 

Copy to:  

 

1. Office of The Chairman/Vice Chairperson/Secretary 

2. Director Administration  

3. Group OSD 

4. Director (T&P/Incubation/R&D/IT Infra) 

5. Dean Student Welfare 

6. HODs (All Departments) 

7. Registrar LNCT 

8. FICs & Librarians  

9. Guard File 

 

 

Principal 



 

 

LNCT, Bhopal 















DEPARTMENT OF ENGINEERING CHEMISTRY 

Date: 04/05/2026 

 

ACTION TAKING REPORT 

 

A fortnight AAC meeting of Principal, Directors, Deans and HODs was conducted in APJ Abdul Kalam Conference 

Hall LNCT from 1:30 PM onwards on 25/04/2026 (Saturday). With reference to letter no LNCT/AAC/2026 dated 

29.0.2026  ATR has been prepared. 

             

S. 

No. 
Point 

Complian

ce 

By 

Action 

Taken 

Details 

1 

Principal advised that Action Taken Reports (ATR) must be submitted in a 

timely manner by all departments.  

It was also emphasized that PAQIC  should function properly to enhance the 

quality of the department and inline departments as per NBA guidelines.  

1st year FICs and HODs must prepare feedback reports and class files properly.  

Further, departments have been advised to update their records, registers and 

proper audit should be carried out.  

All the course files should be regularly checked for the course coverage and 

faculty should be motivated to work with quality. They should constantly 

enhance their knowledge of the subject. They must be punctual and 

communicate well in the class.  

For NBA, departments should get internal inspections done by the team already 

earmarked. The suggestions should be incorporated immediately. At least 2 

internal inspections should be organised by every department. 

  

All  

 

 

 

Point is 

noted and 

informed  

to faculty. 

 

9 

The HOD, Chemistry, informed that faculty members from the Department of 

Engineering Chemistry, LNCTE and LNCTS, have published a research article 

in an SCI-indexed journal and have also published a patent. 

It was further reported that one faculty member from LNCTE has been awarded 

a Gold Elite certificate in an NPTEL course. Faculty members are actively 

engaged in journal publications and patent writing, contributing to research 

development. 

Additionally, faculty members from LNCT are actively involved in NBA 

preparation work, while regular teaching and academic activities are being 

carried out smoothly. 

 

Chemistry 

 

 

Point is 

noted 

15 
The Dean Student Welfare informed that club activities were conducted 

smoothly over the last two weeks on Saturdays. The same will be followed in 

future.  

 
All 

 
Point is 
noted. 

18 

The HR Department informed that appraisal forms by 23/04/26 and must be 

completed and verified by the respective HODs by Wednesday. Faculty 

members have been instructed to update any additional achievements in their 

appraisal forms before submission. It was also emphasized that student 

feedback should be duly incorporated as part of the appraisal process.  

 
All 

 
Appraisal 
form is 
prepared 
and 



verified by 
HR. 

     

 

  
                                                                                                                                           (Dr Sangeeta Dhote) 

      HOD 

                                                                                                                            Department of Engineering Chemistry 

LNCT, Bhopal 

 

Copy to:  

Office of The Chairman/Vice Chairperson/Secretary 

Principal (LNCT) 

Director Administration  

Registrar LNCT 

 

 

 

 

 







DEPARTMENT OF ENGINEERING CHEMISTRY 

Date: 04/05/2026 

 

ACTION TAKING REPORT 

 

A fortnight AAC meeting of Principal, Directors, Deans and HODs was conducted in APJ Abdul Kalam Conference 

Hall LNCT from 1:30 PM onwards on 25/04/2026 (Saturday). With reference to letter no LNCT/AAC/2026 dated 

29.0.2026  ATR has been prepared. 

             

S. 

No. 
Point 

Complian

ce 

By 

Action 

Taken 

Details 

1 

Principal advised that Action Taken Reports (ATR) must be submitted in a 

timely manner by all departments.  

It was also emphasized that PAQIC  should function properly to enhance the 

quality of the department and inline departments as per NBA guidelines.  

1st year FICs and HODs must prepare feedback reports and class files properly.  

Further, departments have been advised to update their records, registers and 

proper audit should be carried out.  

All the course files should be regularly checked for the course coverage and 

faculty should be motivated to work with quality. They should constantly 

enhance their knowledge of the subject. They must be punctual and 

communicate well in the class.  

For NBA, departments should get internal inspections done by the team already 

earmarked. The suggestions should be incorporated immediately. At least 2 

internal inspections should be organised by every department. 

  

All  

 

 

 

Point is 

noted and 

informed  

to faculty. 

 

9 

The HOD, Chemistry, informed that faculty members from the Department of 

Engineering Chemistry, LNCTE and LNCTS, have published a research article 

in an SCI-indexed journal and have also published a patent. 

It was further reported that one faculty member from LNCTE has been awarded 

a Gold Elite certificate in an NPTEL course. Faculty members are actively 

engaged in journal publications and patent writing, contributing to research 

development. 

Additionally, faculty members from LNCT are actively involved in NBA 

preparation work, while regular teaching and academic activities are being 

carried out smoothly. 

 

Chemistry 

 

 

Point is 

noted 

15 
The Dean Student Welfare informed that club activities were conducted 

smoothly over the last two weeks on Saturdays. The same will be followed in 

future.  

 
All 

 
Point is 
noted. 

18 

The HR Department informed that appraisal forms by 23/04/26 and must be 

completed and verified by the respective HODs by Wednesday. Faculty 

members have been instructed to update any additional achievements in their 

appraisal forms before submission. It was also emphasized that student 

feedback should be duly incorporated as part of the appraisal process.  

 
All 

 
Appraisal 
form is 
prepared 
and 



verified by 
HR. 

     

 

  
                                                                                                                                           (Dr Sangeeta Dhote) 

      HOD 

                                                                                                                            Department of Engineering Chemistry 

LNCT, Bhopal 

 

Copy to:  

Office of The Chairman/Vice Chairperson/Secretary 

Principal (LNCT) 

Director Administration  

Registrar LNCT 

 

 

 

 

 


